


TOWN HALL SITE Proposed BUDGET

March , 2023

BUDGETED AMOUNT 15,000.00$  

 Fiscal year Oct. 1st- Sept.  31st 2023

Phase  1-- MUST HAVE ITEMS TO MOVE IN:    

1 Septic as Approved [$4000 donation from Vicars + Plaza & BP donations] 500.00$        

2 ADA Compliant Ramp & Rail *best quote 1,500.00$    

3 ADA Compliant Van Asses. Parking w sidewalk  [$2000 donation from LBJ] 4,150.00$    

4 Solar lighting Poles x 8 (Amazon Doeslag) 399.92$        

5 ADA Compliant Bathroom: 

      -Handicapped railing [36 in long 1.5 in from wall/supports 250 lbs. ] 79.98$          

     - Finish out tile/floor [ contracted labor] 750.00$        

      -Mirror 73.80$          

     -Toilet paper dispenser 27.99$          

     -Automatic Soap Dispenser $19.00

     -Wall sink 65.00$          

6     -labor to connect drains under building * awaiting quote $500

7 Stairs for other side (wood) labor donated by CM Anderson

8 Repair and painting of cracks in Walls [Ace Décor to donate] 0

9 Install of Secretary counter and trim [donated items & labor by Tack & Ag] 0

10 Installation of remainder of attic insulation -volunteer has agreed 0

11 ADA inspection--not required *must try to  meet requirements

8,065.69$    (8,065.69)$   

6,934.31$    remaining from Phase 1

Phase  2 --Items needed to COMPLETION : Move up for prevention of damage

12 Finish out of closet  Materials cost $2197 + labor quote $1600 3,797.00$    (3,797.00)$   

13 Finish skirting around base  -Materials cost $1164.87 +labor quote $1000 $2,164.87 (2,164.87)$   

5,961.87$    $972.44 remaining from Budget 2023 

for incidentals Phase 2

* Phase 1 and 2 could be completed before fiscal year end if quotes are within budget of $15,000



TOWN HALL SITE Proposed BUDGET

March , 2023

Phase 3 --Next fiscal year budget items:  

14  Grade and gravel of leased parking space 3,000.00$    

15  Deck off back (so we don’t have to bring trailer in for special events) 5,000.00$    

8,000.00$    

PHASE  4 --Other desirable items:         [2-5 years] 

16  HVAC system 10,500.00$  

17  Foam Spray underneath the building for energy efficiency 3,500.00$    

18  Landscaping * Master Gardners for planning/students for labor? 2,500.00$    

16,500.00$  Phase 4 could be divided into 2-3 yrs.















Town of Poetry 

Memo 
To: Mayor Senkevech and Councilmembers 

From: Jana Shelton, Town Secretary 

cc:  

Date: 03/21/23 

Re: Town Assets and Operation for Transition Period 

When you have a possibility of turn-over in City government it is not like a business turnover.  The 
assets and government documents are still controlled by staff.  In Government the operation is 
open to the public. Unlike corporate business operations, usually support for a new Mayor and 
Council Members may be prepared as an Orientation packet that includes information from TML 
such as the Handbook for Newly elected Mayors and Council Members.  The operation itself 
should continue as usual. The staff will work with the new Mayor and Councilmembers. 

It is also helpful that new Members review past meetings to get up to speed on current events of 
the town or read the Town’s  Newsletter.  The Newsletter includes a synopsis of the meetings.  

For the Town of Poetry, if there is a turnover in Mayoral election, the Mayor would relinquish all 
government documents and the turnover should go smoothly.  All documents and “operation” 
should continue on with the new Mayor assuming the role and the staff reporting to the new Mayor.  
The Government documents will remain secure in the Temporary Town Hall. 

TML offers training to the newly elected officials including TML Newly Elected Officials Workshop, 
Open Meetings Act and Cybersecurity training. Each newly elected official should take this 
opportunity to attend these workshops and are required within 90 days to take the OMA and PIR 
trainings online.  
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Minutes February 13, 2023 Meeting 

 
 

STATE OF TEXAS 

COUNTIES OF KAUFMAN AND HUNT 

TOWN OF POETRY, TEXAS 

 

BE IT REMEMBERED THAT ON THIS DAY OF THE 13th   of February 2023 at 6:30 pm, 

the Town Council of Poetry, Texas, held a special town hall meeting at 11214 FM 1565 

Poetry, Texas, 75160 with the following present: 

 

Mayor Tara Senkevech      Councilmember Simeon White 

Mayor Pro Tem Tom Anderson     Councilmember Terry Fowler 

Councilmember Mike Jaffe     Councilmember Brian Vinson 

 

 

 

 

a) Call Town Council to order- 

 

Mayor Senkevech called the meeting to order at 6:30. 

 

B) Roll call to confirm quorum. –Jana Shelton, Town Secretary 

 
Jana Shelton, confirmed all Councilmembers were present. 

 
c) Pledge of allegiance 
d) Invocation- 

 
Council Member Terry Fowler led the Pledge of Allegiance and Invocation. 

 
e)  CITIZEN COMMENTS:  

   
f) Special Agenda- 
 

1) Discuss and take action on hiring Theresa Scholander as Deputy City 
 Secretary- 

 
 
Mayor Senkevech explained that in order to supply the Council with updated 

budget information the financials have to be up to date.  Mayor Senkevech stated that 
Theresa Scholander had reached out to her and wanted to help.  She had resigned due 
to health problems but could come in for a few hours a week to update the financials.  
Jana Shelton was not familiar with QuickBooks as she had used another software 
package, Encode, in the past.  Ms. Scholander could catch up the books and train Ms. 
Shelton. 
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The Council had voted on 15 hours a week and that could be shared between Ms. Shelton 
and Ms. Scholander. 

 
Citizen Tracie Hibbs inquired if the position had to be posted. 

 
Mayor Senkevech stated that since the Town has no current employees as Ms. Shelton 
is contracted, and no Personnel Manual, the posting is not necessary.  
 
A motion was made by Mayor Pro Tem Anderson to appoint Ms. Scholander as Deputy 
City Secretary.  Seconded by Councilmember White The motion carried with a 4-0 vote.   
Councilmember Fowler voted against thethe motion.  

 
2) Discuss and take action on Order of Election for Kaufman County- 

 
Citizen Tracie Hibbs spoke to the Council stating some election notices were posted late 
and one notice had the wrong address.  

 
Mayor Senkevech stated that the address was corrected, and notices were posted as 
soon as the City Secretary was hired. 

 
Mayor Pro Tem Anderson made a motion to accept the Order of Election for Kaufman 
County.  Councilmember White seconded the motion.  The motion passed with a 
unanimously vote of the Council. 

 
3) Discuss and take action on Order of Election for Hunt County- 

 
Mayor Pro Tem Anderson made a motion to accept the Order of Election for Hunt 
County.  Council Member Vinson seconded the motion.  The motion carried with a 
unanimous vote of the Council. 
 
4) Discuss and take action on Ordinance No. 2023-02-01 providing for 
establishing procedures for May 6th 2023 General Election to Elect a Mayor, and 
five council members in Kaufman County- 
 
Mayor Pro Tem Anderson made a motion to approve Ordinance 2023-02-01.  
Councilmember White seconded the motion.  The motion passed with a unanimous vote 
of the Council. 
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5) Discuss and take action on Ordinance No. 2023-02-02 providing for 
establishing procedures for May 6th 2023 General Election to Elect a Mayor, and 
five council members in Hunt County- 
 
 
Mayor Pro Tem Anderson made a motion to pass Ordinance 2023-02-02.  
Councilmember Vinson seconded the motion.  The motion passed unanimously. 
 
6) Discuss and take action on the 2023 General Election Contract with Kaufman 
County- 
 
The exhibits were not attached to the contract.  Council Member Jaffe asked the item be 
moved to next week with exhibits.  Councilmember Vinson made a  made a motion to 
move to next weeks’ agenda.  Mayor Pro-Tem Anderson seconded the motion.  The 
motion carried with a unanimous vote of the Council. 
 
7) Discuss and take action on the 2023 General Election Contract with Hunt 
Count- 
 
Mayor Pro Tem Anderson made a motion to approve the contract for election with Hunt 
County.  Councilmember White seconded the motion.  The motion carried with a 
unanimous vote of the Council. 
 
 
g) General Comments -  
 
Citizen Chad McFarlane spoke to the Council about the meeting with Kaufman County 
last Friday regarding road repair.  Mr. McFarlane attended the meeting.   
 
He also told the Council that Kaufman County was out addressing a drainage issue that 
was mentioned in the meeting on Friday. 
 
Citizen Shelly Smith presented the council with two ideas a few meetings ago and wanted 
to mention them for a future agenda.  The items include an email system to notify citizens 
of bad weather or emergencies in the town.  She also would like to see the meeting 
broadcast live on U-tube. 
 
Citizen Patrick Smith spoke to the Council and wanted to know when the last application 
will be accepted for Place on the Ballot of the General Election.  City Secretary Shelton 
stated on February 17th at 5:00 p.m.  Ms. Shelton's stated there will be no extension of 
deadline. 
 
Mr. Smith also inquired when and where the decision was made for not answering some 
of the questions of citizens during citizens comments.  Mayor Senkevech stated that 
happened on the advice of the new attorney. 
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h) Adjournment- 
 
The meeting was adjourned at 7:26 p.m. 
 
 
 
 
 
 
 
  
________________________          

Mayor, Tara Senkevech 

 

Attest: 

 

________________________ 

Jana Shelton, City Secretary 
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STATE OF TEXAS 

COUNTIES OF KAUFMAN AND HUNT 

TOWN OF POETRY, TEXAS 

 

MINUTES  02/21/2023 

 

BE IT REMEMBERED THAT ON THIS DAY OF THE 21st of February 2023 at 6:30 pm, 

the City Council of Poetry, Texas, held a special town hall meeting at 11214 FM 1565 

Poetry, Texas, 75160 with the following present: 

 

Mayor Tara Senkevech      Councilmember Simeon White 

Mayor Pro Tem Tom Anderson     Councilmember Terry Fowler 

Councilmember Mike Jaffe     Councilmember Brian Vinson 

 

 

 

 

a) Call Town Council to order- 

 

Mayor Senkevech called the meeting to order at 6:30 p.m.  

 

B) Roll call to confirm quorum. –Jana Shelton, Town Secretary 

 
Jana Shelton, confirmed all Councilmembers were present. 

 
c) Pledge of allegiance 
d) Invocation- 

 
Mayor Senkevech offered the invocation and Pledge of Allegiance.  

 
e)  CITIZEN COMMENTS:  

   
f) Items of Community Interest- 
 
 
Mayor Senkevech thanked volunteer Sheri Vinson for typing Minutes of the 

Council meeting.  Mayor Senkevech also stated that the town is asking that any citizen 
that wants to voluntary annexed into the town please contact the Town Hall at 
contact@poetrytexas.org before March 31st, 2023.  Also, Mayor Senkevech thanked Mike 
Tillinghast and Kevin Senkevech for installing “No through Truck” signs. 

 
 
 

mailto:contact@poetrytexas.org
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g) Reports 
 
 

1. Financial Reports- 
 
Mayor Senkevech explained the January end 2023 Financial reports to the Council.   
 
2. Financial Balance Sheet/Profit & Loss- 
 
Mayor Senkevech presented the balance sheet along with Profit & Loss. 
 
3. Secretary’s Report - 
 
City Secretary, Jana Shelton, gave a brief report and stated that everything is going well. 

 
4. Upcoming Election Report-  
 
An Election report was given by Jana Shelton stating that all postings are up to date and 
the Drawing for Place on Ballot will be held at the Temporary City Hall at 1:00 p.m. on 
February 24, 2023. 
 

H) Consent Agenda 
 

1. Amended Minutes for November 15th Regular Meeting 2022- 
 
A motion was made by Councilmember Fowler to strike Patrick Smiths’ comment from 
Item #3  warning the council from the minutes of November 15, 2023.  Mayor Pro Tem 
Anderson seconded the motion.  The motion carried with a unanimous vote of the 
Council. 
 
 
2. Minutes from December 13th 2023, Regular Meeting. 
 
3. Minutes from January 17, 2023, Regular Meeting- 
 
Councilmember Jaffe stated a correction should be reflected on the January 17th 
minutes  correcting  the number on Item #9 to reflect the correct total of $8,615.46 and 
strike the comment made by citizen Chad McFarlane on Item 10.   Councilmember 
White seconded the motion.  The motion carried with a unanimous vote of the Council. 
 
I) Regular Agenda 
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1. Discuss and take action on Contract Agreement with Kaufman County 
Election Division with Addendums- 
 
 
 
Councilmember Fowler made a motion to approve the Kaufman County Election 
Contract for the 2023 General Election and the payment of election for $550.00 
Councilmember Vinson seconded the motion.  The motion carried with a unanimous 
vote of the Council. 
 
2. Discuss and take action on the Right of Way Fee schedule$______- 
 
Discussion was held regarding several different ways that Cities are handling the fee 
schedule. 
 
The Council agreed that covering the cost of Town office personnel and the inspection of 
the work site should be covered by the fee. 
 
Councilmember Terry Fowler made a motion to approve a fee of $100.00 along with 
the publication of the ordinance caption in the newspaper. Other cost would be passed 
along to the vendor directly.  Mayor Pro Anderson seconded the motion.  The motion 
carried with a unanimous vote of the Council. 
 
3. Discuss and take action to establish Financial Oversight Team consisting of 
two council members- 
 
 
Mayor Senkevech reminded the Council not to break the Open Meetings Act by having 
three or more Council members to review and discuss financial reports.  Councilmember 
Jaffe will like to see someone on hand to communicate to the Council for oversight of the 
financials.   
 
Councilmember Jaffe made a motion to have Councilmember Tom Anderson and 
Councilmember Simeon White to review finances before they are presented to Council.  
Councilmember Vinson seconded the motion.  The motion carried with a 5-0 vote. 
 
4. Discuss and take action on paying August $5,132.42, September 5,376.28 
and October $4,446.34 and November Invoice for $3,000 for Messer-Fort McDonald 
totaling $17,955.40 but discounting to pay a total of 3,000 owing to direct and 
indirect costs of second election.  See proposed letter which was vetted by our 
current legal counsel. 
 
Discussion was held to offer $3,000.00 for the total to Messer-Fort McDonald for invoices 
owed.  Fowler goes on record to say he does not feel it is right not to pay the total 
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$17,955.40.  Mayor Senkevech stated there were errors in the election which cost the 
town money. 
 
Councilmember White feels we should make the offer and wait for a response from the 
attorney. 
 
Mayor Pro Tem Anderson made a motion to change the letter to state “potential” loss of 
sales revenue. Councilmember  White seconded the motion the motion carried with a 
4-1 vote; Councilmember Fowler opposed the motion. 
  
5. Discuss and take action for December $0 and January $1,365.00 Invoices to 
Nichols, Jackson, Dillard & Smith Law Firm for a total of $$1,365.00- 
 
Councilmember Fowler made a motion to pay the January invoice of $1,365.00.  
Councilmember Jaffe seconded the motion, The motion carried with a full vote of the 
Council. 
 
6. Discuss and take action on Paying Hunt County Roads Project Sheet H-05 
$2,900.00 covering roads CR2434, CR 2432, CR 2430, and CR 2464- 
 
Councilmember Mike Jaffe made a motion to approve the Hunt County Roads Project 
Sheet H-05.  Seconded by Vinson.  Passed Unanimously. 
 
 
7. Discuss phased budget regarding the new Town Hall site- 
 
Mayor Senkevech went over the proposed budget cost for the new Town Hall site.  Mayor 
Senkevech explained that she was planning to be ADA compliant but explains that 
inspection is not necessary. 
 
Councilmember Fowler ask questions of the total of the project.  Discussion was held 
about the total cost of the project. 
 
Mayor Senkevech explained that the septic system might vary in cost due to difficulties 
with the rain. 
 
Councilmember Fowler stated that the budget is exactly what we ask for but had 
concerns inspection. 
 
Citizen Chad McFarlane spoke to the Council about the septic installation. He stated that 
Mr. Victors had problems with installation due to the mud and would not be able to make 
donation. 
 
Citizen Shelly Smith inquired about the quote for labor and about the tarp on the end of 
the building. 
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Mayor Senkevech states this is discussion only item, but stated that an amendment will 
be made will be to change phases to projects. 
 
Mayor Senkevech takes a 5-minute recess. 
 
8:23 p.m. meeting resumed. 
 
8. Discuss and take action on Rules of Procedure- 
 
Councilmember Jaffe explained that he had looked into the Rules of Procedures and 
found that they are also referred to as “Rules of Decorum”.   
 
Mayor Senkevech stated that the meetings are long and would like to find a way to create 
a more cohesive easy flowing meeting. 
 
Discussion was held about citizen comments and the possibility of moving comments to 
the front of meeting. 
 
Citizen Evie Anderson presented information that she has gathered on agendas from 
different cities and presented a sample agenda from the City of Rockwall. 
 
Citizen Chad McFarlane expressed that he felt citizen input is very important to the 
Council.  
 
Citizen Glen Straus agrees with trying to shorten meetings, he feels very informed and 
receives the handouts. 
 
Citizen Shelly Smith stated that several citizens spoke at this meeting and did not take 
much time.  
 
Citizen Mike Griffin stated that he was not able to find the Rules of Procedure. 
 
Citizen Patrick Smith expressed that he has reviewed some of the Ordinances that pertain 
to the agenda subject. 
 
Councilmember Jaffe made a motion to table until the next meeting so the documents 
presented may be reviewed.  He also expressed the Council should discuss on the 
“Forum” before the next meeting.  Mayor Pro Tem Anderson seconded the motion. He 
felt meetings should have a time limit stating these long meetings are not healthy or fair.  
The Council voted 5-0 in favor of the motion. 
 
 
9 Discuss and take action on Exit interview question sheet for Town Secretary- 
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Discussion was held by Council on the exit Interview questions for previous Town 
Secretaries.   
 
Councilmember White reads aloud the questions and makes a motion to approve.  
Councilmember Jaffe seconds the motion.  The motion is approved with a 5-0 vote of 
the Council. 
 
 
 
10. Discuss and take action on proposal to promote Farmer/Rancher of the Year 
Award in our area- 
 
Mayor Senkevech introduced an idea to the Council to recognize a special rancher or 
farmer. 
 
The Council discussed at length what that might look like to even include the youth of the 
town. 
 
The presentation could be done in May when the new Council is sworn or the Spring 
Festival 
 
Councilmember Jaffe suggested a scholarship for young people interested in going into 
farming and ranching. 
 
Mayor Pro Tem Anderson felt that Agriculture projects should be referred to for the 
chosen quarterly highlight story. 
 
The Council decided to move forward with a Quarterly Highlight and discuss a scholarship 
program for the future. 
 
 
11. Discuss and take action on the P&Z Subcommittee. 
 
Chad McFarlane suggested pushing this Item off until the next Council is elected. 
 
Councilmember Jaffe made a motion to dissolve the P&Z Subcommittee, 
Councilmember Vinson seconded the motion.  The motion passed 5-0. 
 
 
J) General Public Comments: 
 
Chad McFarlane stated that Jody Vickers has agreed to do septic for 7500.00 with no 
donation.  He also spoke to the Council about the meeting with Kaufman County and 
expressed his views. 
 



 

   

 

Page 7 of 7 
 

Minutes of February 21,2023 Meeting    
 

 

 
K) Adjournment- 
 

 
The meeting was adjourned at 9:46 p.m. 
 
 
 
 
  
____________________          

Mayor, Tara Senkevech 

 

Attest: 

 

________________________ 

Jana Shelton, City Secretary 
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RESOLUTION NO. 2021-10-01R 

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

POETRY, TEXAS ADOPTING A TOWN COUNCIL DECORUM AND 

PROCEDURES POLICY; AND PROVIDING AN EFFECTIVE DATE.  
 

WHEREAS, the Town Council of the Town of Poetry, Texas (“Town Council”) desires to adopt 

rules of decorum and procedures for the conduct of meetings of the Town Council; and  
 

WHEREAS, the Town Council desires to adopt such rules of decorum and procedures that are 

consistent with the laws of the State of Texas and articulate rights, obligations and standards to 

be upheld by councilpersons and members of the public appearing before the Town Council at a 

public meeting and establish clear procedures for having items considered for being placed on 

the agenda of an upcoming Town Council meeting. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN  

OF POETRY, TEXAS,  

 

Section 1. Adoption.  That the Town Council of the Town of Poetry, hereby adopts and 

approves the Town Council Decorum and Procedures Policy as herein after set forth: 

 
TOWN OF POETRY, TEXAS 

TOWN COUNCIL DECORUM AND PROCEDURES POLICY 

 

These Rules of Decorum and Procedures of the Town Council of the Town of Poetry, Texas 

shall be effective immediately and shall remain in effect until such time as they are subsequently 

amended, suspended or new rules are adopted: 
 

The purposes of the Rules of Decorum and Procedure are : (i) to ensure that the Town Council 

meetings are conducted in a way that allow the business of the Town to be effectively 

administered; (ii) to ensure that the members of the public who attend Town Council meetings 

can be heard in a fair, impartial and respectful manner; (iii) to ensure that Town Council 

meetings are conducted in a way that is open to all viewpoints, yet free from abusive, distracting 

or intimidating behavior; and (iv) to ensure that the rules governing decorum at Town Council 

meetings are understood by persons attending the meetings. 
 

TOWN COUNCIL MEETINGS 

 

The deliberations and proceedings of the Town Council shall be open to the public, except as 

state law provides otherwise - (e.g., executive sessions) and shall comply with the Texas 

Government Code’s Open Meetings Act, as amended (“the “Act”). 
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Regular Meetings 

 

Regular meetings of the Town Council will be held on the third (3rd) Tuesday of each month 

beginning at 6:30 PM at the Faith Temple Church located at 11214 FM 1565, Poetry, Texas, or 

at any place that the Town Council may direct. The date and/or time of any regularly scheduled 

meeting may be adjusted, if necessary, so long as proper public notification is provided. 
 

Special Meetings 
 

Special meetings shall be set at such times as are necessary or appropriate and may be called by 

the Mayor or via a memorandum requesting a special meeting signed by any three (3) members 

of the Town Council and submitted to the Town Secretary. Upon receipt of a request for special 

Town Council meeting by the Town Secretary, the Town Secretary shall determine the 

availability of the Town Council chambers, the other Town Council members and Mayor for a 

special meeting and shall call such meeting at the earliest available opportunity at which such 

participants and facilities are available. Notice of a special meeting shall be given to each 

member of the Town Council at least 72 hours in advance of the meeting or one (1) hour in 

advance in case of an emergency meeting. Notice may be given in writing, in person, by 

telephone or by electronic communication. 
 

Executive Session 

 
An executive session (a meeting closed to the public) may be held in accordance with the Act. 

The Mayor or presiding officer may call any regular, special, or emergency meeting into 

executive session by citing the specific provision of Texas Government Code Chapter 551 

Section 551.101, et seq.  
 

Work Session 

 
Work session meetings are informal special meetings to review upcoming issues, receive special 

reports, conduct goal setting sessions and for special training purposes. 
 

TOWN COUNCIL AGENDA 

 

The Town Council Agenda is the official order of business at Town Council meetings. Items on 

the Agenda are prepared and submitted to the Town Council by members of the Town Council 

and staff.  

 

The Agenda lists the items coming before the Town Council for consideration. An Agenda 

Memo for each item gives background and analysis, as well as staff recommendations, on the 

specific agenda item. 
 

Prior to the public posting of Town Council Agendas, a proposed agenda shall be submitted to 

the Mayor (or Mayor Pro Tempore if the Mayor is not available) for review and approval. The 

Town Council may take action on any matter noticed in the agenda, in any manner deemed 

appropriate by the Council. The Town Council’s consideration of the noticed matters is not 

limited by the recommendations indicated in the Agenda Memos. 
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A certified Town Council Agenda will be posted at the Town Hall and on the Town’s official 

website no later than 72 hours prior to a regularly scheduled meeting. 

 
Agenda packets will be available at Town Hall for public review no later than 72 hours prior to a 

regularly scheduled meeting. 
 

Who May Place Items on the Agenda 

 
Items may be placed on the Agenda by the Mayor or Town Council. All requests for Agenda 

items should be submitted to the Town Secretary in order for proper processing and 

accumulation of supporting material. 

 

Any individual Town Council member may propose an agenda topic for consideration by the 

Town Council at the next regular Town Council meeting by delivering to the Town Secretary a 

written proposed agenda topic for discussion at least one (1) week prior to the date of the next 

regular Town Council meeting; or, if an action item, at least two (2) weeks prior to the date of 

the next regular Town Council meeting at which the agenda topic is to be considered. 
 

TOWN COUNCIL MEETING PROCEDURES 

 

Role of Council 

 
The Town Council’s role is to establish policies and priorities within the terms of the Town and 

applicable State and Federal Statutes. Town Council members are public officials. Public officials are 

agents of the public and hold office for the benefit of the public. Each member of the Town 

Council is bound to uphold the Constitution of the United States and of the State of Texas, to 

carry out applicable laws and the provisions of the Town and Ordinances of the Town of Poetry 

on an impartial basis. 

 

Presiding Officer and Duties 

 
The Mayor, or in the absence of the Mayor, the Mayor Pro-Tem, shall be the Presiding Officer at 

all meetings of the Town Council.  If both the Mayor and Mayor Pro-Tem are absent, an acting 

Mayor Pro-Tem may be elected by the Town Council members present to preside. The Mayor 

may call a recess at any time during a meeting. 
 

Quorum Requirements 

 
The Mayor/Presiding Officer shall call the meeting to order at the time designated for a 

scheduled meeting. Except to adjourn, a quorum is necessary to conduct business at any meeting 

of the Town Council. Quorum is defined as a majority of the Town Council members. 
 

Right of Member to be Heard 

 
Council members desiring to speak shall gain the attention of the Mayor/Presiding Officer and, 

upon recognition by the Mayor/Presiding Officer, shall confine their remarks to the question 
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under debate. 

 

The Mayor/Presiding Officer shall be authorized to ask any Council member to cease or to limit 

discussion, or to call the question when it appears further discussion or opinions offered will not 

be meaningful. If a Council member disagrees with the Mayor’s call to order, the Town Council 

may take a vote to continue the discussion.  
 

Preservation of Order 

 
The Mayor/Presiding Officer shall preserve order and decorum, discourage attacks on 

personalities or the impugning of a Council member’s motive, and confine Council member 

debate to the question under discussion. Persons in attendance at the meeting who become 

disorderly, abusive, or disruptive may be removed from the meeting. 
 

Consideration of Agenda Items 

 
The Town Council procedure for the consideration of an agenda item is as follows: 

 

A. Mayor reads the agenda item or staff presents its report and recommendation,   

B. The Mayor, representative/applicant  can present information/presentation if needed.  

C. Council members may ask questions  or discuss item and deliberate.   

D. During deliberation, Council members may ask anyone present a specific question for 

clarification. 

E. Council members may ask questions of appropriate experts.  

F. Members of the public are provided with the opportunity to make comments for three 

minutes. [Or six minutes if an interpreter is needed]. 

G. A Council member makes a motion. 

H. Another Council member seconds the motion. (If there is no second, the motion will 

not be considered.) 

I. Once the motion has been properly made and seconded, the Mayor/Presiding Officer 

may open the matter for any final discussion among Council members.  

J. Once the matter has been fully discussed, the Mayor/Presiding Officer calls for a 

vote, no further discussion will be allowed, provided, however, Council members 

may be allowed to explain their vote. 

K. Mayor/Presiding Officer may ask for any final General comments from the public 

after all the Agenda items are voted on at the end of the Session under General 

comments section.  
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Vote of Council 

 

Unless otherwise provided by law, a majority of the Town Council is required for approval of 

an issue. The Town Council is made up of five (5) council members, making a majority three 

(3) votes. The Mayor is not given a vote, except in case of a tie.  

 

Appearance before Town Council 

 
Agenda item “Citizen Comments” provides the opportunity for any member of the public to 

speak or ask questions on any topic that is on the agenda. During the “General Public 

Comments” agenda item Citizens may also make comments on any items not on the posted 

meeting agenda, but Town Council members will be unable to deliberate, but may provide 

factual responses. There will be an opportunity to speak on public hearing items as those items 

are announced.  

 

There are several ways for citizens to be heard by the Town Council during regular Council 

meetings. Citizens may submit written comments to the Town Secretary prior to the meeting. 

Copies will be made and distributed to Council Members for review before the meeting. Citizens 

may sign a sheet available in the Council Chambers which will be available as early as thirty 

(30) minutes prior to the meeting and may be heard on citizen comment period and any 

scheduled public hearing items. Citizens wishing to be heard during citizen comment and public 

hearings should sign the appropriate sign-up sheet prior to the commencement of the meeting. 

The Mayor/Presiding Officer may ask for any final comments from the audience. After final 

comments are made, individuals who did not sign up, but spoke, will be asked to sign the sign-up 

sheet for the record. 

 

No person may speak without being recognized by the Mayor/Presiding Officer. Any citizen 

desiring to address the Town Council should come to the podium or designated location to 

address the Council and be recognized by the Mayor/Presiding Officer. 
 

After being recognized by the Mayor/Presiding Officer, the person shall approach the podium 

and state his/her name and address for the record before making their remarks. Audience 

members shall address their comments to the Mayor/Presiding Officer, avoid personalizing, or 

directing comments to any one or more individuals, and avoid lengthy commentary. State law 

prohibits the Town Council from taking any action on any item unless it appears on the posted 

meeting agenda. Inquiries from speakers about matters not listed on the agenda will either be 

directed to the Secretary or placed on a future agenda for Council to consider. 
 

In order to conduct a timely meeting, each individual’s comments may be limited to three (3) 

minutes unless the Mayor/Presiding Officer grants an extension of time. No person may be 

allowed to yield their time to another person. 
 

Members of the audience may not engage in disorderly conduct, including the utterance of loud, 

threatening, or abusive language, clapping, whistling, and stamping of feet or other acts, which 

disturb, disrupt, impede, or otherwise render the orderly conduct of the Town Council meeting 

impractical. A member of the audience engaging in any such conduct may, at the discretion of 

the Mayor/Presiding Officer or a majority of the Town Council, be subject to ejection from that 
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meeting. 
 

The Mayor/Presiding Officer shall have the discretion to take any measures necessary to 

maintain control of a public meeting in order to ensure the fair and impartial conduct of business 

and the timely completion of that business. The Mayor/Presiding Officer may, at his/her 

discretion, shorten the time for speaking. 
 

No disruptive audible electronic device use is allowed in the Council Chambers. 

 
Appointment of Board/Committee Members 

 
The Council shall have the discretion to appoint various members of the public to any boards 

and/or committees. 
 

Ordinances 

 
An ordinance is the most authoritative form of action the Council can take. An adopted 

Ordinance becomes an established rule of law of the Town and remains in effect until otherwise 

rescinded or amended by the Council. 
 

All proposed ordinances must be either drafted or approved by the Town Attorney. 

 
Resolutions 

 
Resolutions are acts of a relatively permanent nature and remain in effect until rescinded or 

amended by the Town Council. Generally, resolutions implement or carry out the terms of an 

Ordinance, provide a statement of policy, or express Council’s opinion on a public matter. 

Resolutions shall be in written form but need not be published.  

Motions 

 
A motion refers to a formal proposal by a Council member that the Town Council may take 

action upon. Motions are generally introduced by voice. 
 

COUNCIL MEMBER CONDUCT STANDARDS 
 

Each elected official of the Town of Poetry, Texas is bound to observe in his/her official acts the 

highest standards of morality and to discharge faithfully the duties of the office regardless of 

personal considerations, recognizing that the public interest must be their primary concern. 

Council members should be independent, impartial and responsible to the citizens, and such 

public office shall not be used for personal gain. The conduct of each member in both their 

official and private affairs should be above reproach. Council members must represent 

unconflicted loyalty to the interest of the citizens of the entire Town. This accountability 

supersedes any conflicting loyalty, advocacy or special interest group, or any individual, or 

membership of (or affiliation with) any company or other private or public organization. 
 

Duty to Perform/Conflict of Interest 



Resolution for Decorum and Procedures Policy   8 of 8 

 

 
It is considered that by seeking and accepting public office, each Council member is bound to 

perform the inherent duties of his/her office, one of the foremost of which is to vote on every 

issue that is brought before the Council for a vote. An exception to the duty to vote would be in 

the case of a conflict of interest. In such case, the abstaining Council member shall have the right 

to explain for the record the nature of the conflict of interest. Abstentions from voting without 

declaring a conflict of interest are unacceptable. Each Council member shall maintain a current 

statement regarding actual and potential conflicts of interests, as required by law, with the Town 

Secretary. Council members shall disclose orally prior to the discussion and action of any agenda 

item any actual conflicts of interest that exist with that item. Council members shall not 

participate in the discussion or vote on any agenda item in which the Council member has any 

conflict of interest. 

 
Violations of this Policy 

 
Whenever the Mayor or another member of the Council perceives that this policy is being 

violated, a point of order may be called. The Mayor shall rule on whether a violation has 

occurred and shall take whatever steps that he/she deems appropriate to remedy any such 

violation. 
 

 

Section 2. Effective Date.  This Resolution shall be effective immediately upon its passage and approval. 

PASSED AND ADOPTED this 21st day of September 2021. 

 

 
 

APPROVED: 
 

 

Tara Senkevech, Mayor 
 

ATTEST: 
 

 

 

 

 
APPROVED AS TO FORM: 
 

 
 

Town Attorney 



Oct '22 - Sep 23 Budget $ Over Budget % of Budget

Income
3000 Use of Prior Year Excess 0.00 29,397.67 -29,397.67 0.0%
4000 Franchise Fees Electric

4010 Oncor Franchise Fees 4,192.55
4020 FEC Franchise Fees 11,237.20
4000 Franchise Fees Electric - Other 0.00 56,000.00 -56,000.00 0.0%

Total 4000 Franchise Fees Electric 15,429.75 56,000.00 -40,570.25 27.6%

4100 Franchise Fees Solid Waste
4110 AWT Solid Waste Franch Fee 4,985.50
4120 CRS Solid Waste Franch Fee 8,458.50
4130 CARDS Solid Waste Franch 2,847.00
4140 Titan Solid Waste Franch 2,766.00
4100 Franchise Fees Solid Waste - Other 0.00 34,000.00 -34,000.00 0.0%

Total 4100 Franchise Fees Solid Waste 19,057.00 34,000.00 -14,943.00 56.1%

4300 Public Information Req 163.09 0.00 163.09 100.0%
4400 Sales Tax Revenue 0.00 15,000.00 -15,000.00 0.0%
4500 Donations 4,934.51

Total Income 39,584.35 134,397.67 -94,813.32 29.5%

Expense
5000 Secretarial Exp-Wages 3,245.50 10,500.00 -7,254.50 30.9%
5050 Payroll Exp 0.00 0.00 0.00 0.0%
5065 Bank and Misc Fees 0.00 0.00 0.00 0.0%
5100 Office Supplies 820.64 4,760.00 -3,939.36 17.2%
5130 Dues/Membership Admin 0.00 0.00 0.00 0.0%
5200 Shipping and Postage 104.08 240.00 -135.92 43.4%
5300 Newspaper Publications 417.37 900.00 -482.63 46.4%
5393 Repair & Maint - Admin 0.00 0.00 0.00 0.0%
5398 Town Maint & Clean Up 0.00 0.00 0.00 0.0%
5400 Professional Membership 324.38 1,500.00 -1,175.62 21.6%
5500 Educate Exp,CM,Mayor,Sec 0.00 600.00 -600.00 0.0%
5600 Survey, Mapping & Engineer 150.00 2,500.00 -2,350.00 6.0%
5700 Tech Support & Serv

5710 Website-Admin 847.68 1,351.68 -504.00 62.7%
5720 Info Tech Internet 204.94 960.00 -755.06 21.3%
5730 Misc Tech Equipment 0.00 1,100.00 -1,100.00 0.0%
5740 Internet Phone Services 0.00 396.00 -396.00 0.0%
5750 IT Maintenance/Misc 0.00 900.00 -900.00 0.0%
5760 Alarm Security 0.00 168.00 -168.00 0.0%
5700 Tech Support & Serv - Other 0.00 0.00 0.00 0.0%

Total 5700 Tech Support & Serv 1,052.62 4,875.68 -3,823.06 21.6%

5800 Legal Fees 18,653.45 40,000.00 -21,346.55 46.6%
5900 Town Insurance

5910 Cyber Ins Policy 0.00 30.00 -30.00 0.0%
5920 Building Insurance 349.64 359.66 -10.02 97.2%
5930 Town Liability Ins 681.53 1,470.00 -788.47 46.4%
5900 Town Insurance - Other 0.00 0.00 0.00 0.0%

Total 5900 Town Insurance 1,031.17 1,859.66 -828.49 55.4%

6000 Capital Expenditure
6010 Cap Exp Road Refurbishment 0.00 3,000.00 -3,000.00 0.0%
6020 Cap Exp Signage 0.00 0.00 0.00 0.0%
6030 Cap Exp Bldg Improvement 250.00 15,000.00 -14,750.00 1.7%
6050 Cap Exp Outdoor Lighting 455.81
6060 Cap Exp Office Equipment 0.00 500.00 -500.00 0.0%
6070 Cap Exp Office Furniture 0.00 500.00 -500.00 0.0%

Total 6000 Capital Expenditure 705.81 19,000.00 -18,294.19 3.7%

6100 Road Repair & Maint 17,220.00 16,060.00 1,160.00 107.2%
6200 Grounds & Building Care 517.98 1,800.00 -1,282.02 28.8%
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Oct '22 - Sep 23 Budget $ Over Budget % of Budget

6300 Election Expense 6,313.58 10,000.00 -3,686.42 63.1%
6400 Building Utilities Exp

6420 Parking Lot Rental Expense 500.00 500.00 0.00 100.0%
6400 Building Utilities Exp - Other 130.20 3,990.00 -3,859.80 3.3%

Total 6400 Building Utilities Exp 630.20 4,490.00 -3,859.80 14.0%

6410 Reimburse Church/Utilities 400.00 850.00 -450.00 47.1%
6500 Audit Expense 4,250.00 4,250.00 0.00 100.0%
6600 Rainy Day Fund Exp 0.00 9,712.33 -9,712.33 0.0%
6700 Miscellaneous 0.00 500.00 -500.00 0.0%

Total Expense 55,836.78 134,397.67 -78,560.89 41.5%

Net Income -16,252.43 0.00 -16,252.43 100.0%

3:26 PM Town of Poetry
03/16/23 Profit & Loss Budget vs. Actual
Accrual Basis October 2022 through September 2023

Page 2
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RESOLUTION 

OPPOSING DEVELOPERS’ SPECIAL DISTRICTS 

 

WHEREAS, Kaufman County is currently the fastest growing county in the state 

and country as ranked by the US Census Bureau; and 

 

WHEREAS, city government and county government should have the appropriate 

authority to regulate growth in their respective cities and counties; and 

 

WHEREAS, Kaufman County has an ample supply of water and waste water 

disposal via already existing water districts, municipal utility districts, special 

utility districts, and water companies; and 

  

WHEREAS, special districts have been improperly used by certain developers to 

avoid compliance with county and city infrastructure plans; and  

 

WHEREAS, developments that overload existing infrastructure diminish the 

quality of life, and increase the financial burden for all citizens in Kaufman 

County; 

 

NOW THEREFORE, BE IT RESOLVED, that the undersigned elected officials 

do oppose the formation, by a developer, of any and all special districts in 

Kaufman County. 

      

PASSED AND APPROVED this____th day of March 2023. 

 

_____________________________ 

Jakie Allen 

COUNTY JUDGE 

 

      

Mike Hunt        Skeet Phillips 

COMMISSIONER PCT. #1    COMMISSIONER PCT. #2 
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Terry Barber  Tommy Moore 

COMMISSIONER PCT. #3  COMMISSIONER PCT. #4 

 

 

ATTEST:  ______________________________   

County Clerk, Laura Hughes 

 

 

___________________________   _________________________ 

Bob Hall       Keith Bell 

Texas State Senator     Texas State Representative 

 

 

___________________________   _________________________ 

Amanda Lewis      Rick Carmona 

Mayor of Forney      Mayor of Terrell 

 

 

___________________________   _________________________ 

Jeff Jordan       David Lindsey 

Mayor of Kaufman     Mayor of Crandall 

 

 

___________________________   _________________________ 

Jeff Norman       Tim Ratcliff 

Mayor of Mabank      Mayor of Combine 

 

 

___________________________   _________________________ 

Frank Garrison      Johnny Blazek 

Mayor of Talty      Mayor of Scurry 

 

 

___________________________   _________________________ 

Jeff Davis       Lorenzo Garza, Jr. 

Mayor of Oak Grove     Mayor of Grays Prairie 

 

___________________________   _________________________ 
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Shannon Corder      Karen Deloney 

Mayor of Rosser      Mayor of Cottonwood 

 

 

 

___________________________   _________________________ 

Christi Neal       Alison Novak 

Mayor of Kemp      Mayor of Post Oak Bend 

 

 

 

___________________________   _________________________ 

Al Rudin       Tara Senkevech 

Mayor of Oak Ridge      Mayor of Poetry 
                                



 

P o e t r y  S c h o l a r s h i p  
A p p l i c a t i o n :  N a m e : _ _ _ _ _ _ _ _ _ _ _ _  D a t e  r e c e i v e d : _ _ _  

5671 CR 323 Poetry TX 
75160 

Applications must be 
received between April 1 
and May 1 of each year 

contact@poetrytexas.org 

 
O B J E C T I V E  

 

  
The Town of Poetry, in an effort to encourage future agriculture-related endeavors, will provide an 

annual scholarship opportunity of $1000 for student/s who reside in the Town of Poetry wanting to 

study or currently studying Agriculture, Agriculture Business, Agriculture Economics, Agriculture 

Marketing, Aquaculture, Animal Science, Poultry Science, Entomology, or Veterinary Medicine. The 

Scholarship winner/s will be presented each June.  

W H O  —  
W O R K  

E X P E R I E N C E  

 

 
 

Current Students or 
Prospective Students with 
valid proof of approval from a 
University or Community 
College.  
Aged 17-70  years of age.  
 

[Dates From] – [To] 
[Job Title] • [Job Position] • [Company Name] 

  

[Dates From] – [To] 
[Job Title] • [Job Position] • [Company Name] 

  

[Dates From] – [To] 
[Job Title] • [Job Position] • [Company Name] 

 

[This is the place for a brief summary of your key responsibilities 

and most stellar accomplishments.] 

K E Y  
S T R E N G H T S ( l i s t )  

G P A  3 . 0  a n d  
a b o v e   

 

 

 

 
Include certified transcript.   

H O B B I ES  — 3 0 0 - 5 0 0  W o r d  
E s s a y  

 

 
 

Attach a typed essay of why you want to study your filed ad how 

it can benefit a rural way of life.  

  
 

3  R E F E R E N C E S  
 

  

Attach  

 





 

ELECTION NEWS: 

 

 

* April 6, 2023- Last Day to File First Report of Campaign Expenditures & 

Contributions for the Election. 

 

* April 6, 2023- Last day to submit your Registration to vote.   

 

If you had trouble voting in the last election, please contact your voter registrar for 

Kaufman County 469-376-4595 and Hunt County 903-454-5467 by this date to verify voter 

registration. 

 

* Meet the Candidate night is Tuesday, April 11, 2023 6:00 p.m. – 9:00 p.m. at the 

Poetry Community Christian School. 

 

* Early Voting begins April 24, 2023 and ends on May 2, 2023. 

 

* Election Day is May 6, 2023. 

 

 

 

 

 

  






